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I. O01Ine mosro:KeHUA

1.1. bubmmoteka sBISETCA CTPYKTYPHBIM MOJpPa3JeleHUuEM 0011e00pa3oBaTeIbHOIO
YUpEXKJIEHUS, yYaCTBYIOIIUM B Y4eOHO-BOCIIUTATEIILHOM IpOIecce B IIeNAX 00ecreyeHus npaBa
YY4aCTHUKOB 00pa30oBaTEeNBHOrO Ipolecca Ha OECIUIaTHOE II0JIb30BaHHE OMOIMOTEYHO-
nH(OPMaILIMOHHBIMU PECYypCaMHU.

1.2. JlesarenbHOoCcTh OMONMOTEKH 00IIE00Pa30BATENILHOTO yUYpeXAEHUs (manmee -
O0ubnuoreka) oTpaxkaercs B ycTaBe oOmIeoOpasoBarenbHOro yupexiaeHus. OOecrne4eHHOCTh
OnOMMoOTeKH YJYeOHBIMH, METOAMYCCKHMMH W CIPABOYHBIMH JOKYMEHTAMH YUYUTBIBACTCS IPHU
JUIEH3UPOBAHUU 00IIe00pa30BaTEIHHOIO YUPEKICHUSI.

1.3. Ilenmu OumbamoTekn 00mME00pPa30BATEILHOTO YUPEIKIACHHUS COOTHOCSTCS C IEISIMU
o0mieo0pa3oBaTeIbHOTO  YupexaeHus:  (QopMupoBaHUE  OOIIEH  KyJAbTYphl  JTUYHOCTH
00yJaromuxcst Ha OCHOBE YCBOEHHUSI 00pa3oBaTENBHOIO CTAHIApTa, UX aJanTalys K KU3HH B
o0miecTBe, CO3JaHUME OCHOBBI JUIS OCO3HAHHOTO BBIOOpa M MOCIEIYIOLIET0 OCBOEHUS
npoeCcCCHOHATBHBIX ~ O00pa30oBaTENbHBIX  MPOTPaMM,  BOCIHTAHHE  T'PAXKITAHCTBEHHOCTH,
TPYAOMIOOUS, YBOKEHHUs K TMpaBaM U CBOOOJAM 4eNOBeKa, JIIOOBH K OKpYXKalollel mpupose,
Ponune, cembe, hopMupoBanue 370pOBOTO 00pa3a KU3HU.

1.4. bubnuotreka pPYKOBOJCTBYETCS B CBOEH NEATENBHOCTH (pelepaTbHBIMH 3aKOHAMU,
ykazamu u pacnopstkeHusimu [Ipesuagenta Poccuiickoit @enepanuu, MOCTAHOBICHUAMH U
pacniopspkenusmu  [IpaButensctBa Poccuiickoit denmepannu W HCHOIHUTETBHBIX OpPraHOB
cyobekToB Poccuiickoit ®denepanuu, pemIeHUSMH COOTBETCTBYIOILEIO OpraHa yIpaBiICHHS
o0pa3oBaHUEM, YCTaBOM OOI€00pa30BaTEIbHOIO YUPEXKACHUS, MOJI0KEHHEM O OuOIMoTeke,
YTBEP)KJICHHBIM TUPEKTOPOM 001Ie00pa30BaTEIBHOTO YUPESIKICHHUS.

1.5. esatensHOCTh OMOTMOTEKH OCHOBBIBAETCSI HA MPUHIIUIIAX AEMOKpPATHH, TyMaHU3Ma,
OOMIEIOCTYITHOCTH,  MPHOPUTETa  OOIICUYEIOBEUECKUX  [EHHOCTEW, TPaKTaHCTBEHHOCTH,
CBOOOJTHOTO Pa3BUTHS JIMYHOCTH.

1.6. Ilopsiiok moNB30BaHUsI UCTOYHHKAMHU HH(OpPMAIMH, TIEPEYeHb OCHOBHBIX YCIYT U
YCIIOBHS 179 MPEIOCTABIICHUS OTIPEIEIAIOTCS [Tonoxxenuem 0 o6ubnnoreke
oOmeo0pa3oBarepHOTO  yupexaeHus ©  [IpaBunamu  TOMb30BaHUS  OMOIMOTEKOH,
YTBEPKACHHBIMU PYKOBOJIUTEIEM 00111€00pa30BaTeIbHOTO YUPEXKICHNUS.

1.7. OGmeoOpa3oBaTeibHOE YUPEKICHUE HECeT OTBETCTBEHHOCTh 3a JOCTYIMHOCTh U
KauecTBO OMOJIMOTEYHO-UH(POPMAIIMOHHOTO OOCITYy)XHBaHUA OWOIMOTEKH, B TOM YHCIE 3a
CO3/IaHHE YCIOBHUH TOCTYITHOCTH OMOTMOTEKH U OMOTMOTEYHOr0 0OCTYKUBAHUS I MHBAIH]IOB.

1.8. Opraamzanus OOCTYyXHWBaHHUS  yYaCTHUKOB  0Opa30BaTeIbHOTO  IpoIiecca
MPOU3BOJUTCS B COOTBETCTBHM C NPAaBHJIAMU TEXHUKH O€30MacCHOCTH M MPOTHUBOIMOKAPHBIMHU,
CaHUTAPHO-TUTHCHUYCCKUMHU TPEOOBAHHSIMH.
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II. OcHoBHBIE 3a1a4H

2. OCHOBHBIMH 3a7a4aMU OUOJIMOTEKH SIBIISIOTCS:

a) oOecreyeHHe ydYacTHUKaM O0pa30BaTENBHOrO Ipolecca —  OOYyJaroIIMMCs,
MeAarorndeckuM pabOTHHUKAM, POIUTENSIM (3aKOHHBIM IpPEICTaBUTENAM) oOydaromuxcs (nanee
— TMOJIb30BATEIsAM) — JIOCTyNa K WH(POPMAIUK, 3HAHUSAM, HICSIM, KyIbTypHBIM IICHHOCTSIM
OCPEACTBOM UCIOJIb30BaHUS 6u10I10TeYHO-UH(POPMAITMOHHBIX pecypcoB
00111€00pa30BaTENBHOTO YUPEXKICHHUS HAa PA3IMYHBIX HOCUTEISX: OyMaXHOM (KHYDKHBIA (poH,
dboH TepuoaUYECKUX M3JaHui); MarHUTHOM ((oHI ayauo- U Buaeokaccer); mudposom (CD-
JIMCKH ); KOMMYHUKAaTUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

0) oOecrieueHHe YCIOBHM JTOCTYITHOCTH OMOJMOTEKH W OMOIMOTEUHOro OOCTYKMBaHUS
JUI. MHBAJIUJOB B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoi denepannu 0 COLUAIbHON
3allUTEe MHBAIUIOB; 00CCIICUCHHE CIICTIBIX, CIA0OBHIAIIMX OMOIMOTEUYHBIM OOCITY)KHBAHHEM W
MOJTyYEHUEM IK3EMIUIIPOB JOKYMEHTOB B CIICUATBHBIX JOCTYIHBIX (hopMaTax Ha Pa3IMYHBIX
HOCUTEJISIX UH(pOpMaLIUK;

B) MNpHOOpETeHHE NEePUOIUYECKO, Hay4dHOH, y4eOHO-METOIUYECKOH, CIpaBOYHO-
MH(OPMALIMOHHON U XYJTO>KECTBEHHOW JTUTEPATyphl AJS UHBAIUAOB, B TOM YHCIE U3/1aBaeMOi
Ha MarHUTOQOHHBIX KacceTax U peiabeHO-TOoUeUHbIM HIpudTOoM bpaiins;

I') BOCIUTaHHE KYJIbTYPHOI'O U TPAXKIAHCKOTO CaMOCO3HAHUs, TIOMOIIb B COIMATH3AIIH
00yJaroIIerocs, pa3BUTHH €T0 TBOPUYECKOTO IMMOTSHITHAIIA;

1) (GopMmHupoBaHHE HABBIKOB HE3aBHUCHUMOIO OMOIMOTEYHOrO MOJIb30BaTENs: OOydeHue
MOKMCKY, OTOOPY U KPUTHYECKOH OlleHKe NH()OPMAIINH;

€) COBEpPILIECHCTBOBAHUE MPEIOCTABISEMBIX OMOMMOTEKOW YCIYr Ha OCHOBE BHEIPECHHS
HOBBIX MH()OPMAIIMOHHBIX TEXHOJOTHH M KOMITBIOTEPU3AUU OMOIMOTCUHO-MH(POPMAITIOHHBIX
npoiieccoB, hopmupoBaHue KOMMOOPTHOM OMOITHMOTEYHOM CPEIbI.

ITI. OcHOoBHBIC PYHKIHH

3. Jlns peanu3anyy OCHOBHBIX 33a7a4 OMOIMOTeKa:

a) popmupyet Gona 6uOIMOTEYHO-UHPOPMAITMOHHBIX PECYPCOB 00111€00pa30BaTEIHHOIO
YUPEIKACHUS:

* KOMIUIEKTYET YHHUBEpPCAIbHBIA (OHJ Y4EeOHBIMH, XYI0’KECTBEHHBIMH, Hay4YHBIMH,
CIPaBOYHBIMH, MEAATOTHUECKUMH U HAYYHO-TIONMYJISIPHBIMU JIOKYMEHTaMH Ha TPAIUIMOHHBIX U
HETPaJULMOHHBIX HOCUTENAX UH(popMaIuu;

* nonoJjHsAeT GoHJ MHPOPMAIIMOHHBIMU pecypcamu cetu MHTepHeT, 0a3amMu n 6GaHKaMU
JAHHBIX APYTUX YUPEKJIECHUHN U OpraHu3aluii;

* akkymynupyeT ¢GOHJ JOKYMEHTOB, CO3JaBaeMbIX B 00I11€00pa3oBaTeIbHOM
yupexaeHuu (ImyOoauKanuii 1 paboT mefaroroB o01eo0pa3oBaTeIbHOIO YUPEKACHUS, JTYUIINX
Hay4yHBIX paboT u pedepaToB 00yUarOMMXCS U JIP.);

* OCYILECTBIISET pa3MelleHNe, OPraHU3alnI0 U COXPAaHHOCTb JOKYMEHTOB;

0) coznaet nHGOPMAITMOHHYIO TIPOIYKITHIO:

* OCYILECTBIIIET AaHAJTUTUKO-CUHTETUYECKYIO TIepepaboTKy HH(pOpMaIUH;

* OpraHuzyerT W BeIeT CIpaBOYHO-OMOIMOrpaguueckuil — ammapar: KaTajoru
(andaBUTHBIA, CUCTEMAaTHUECKUIl), KapTOTEKH (CUCTEMAaTHYECKyI0 KapTOTEKy CTaTeH,
TEMaTHYeCKHEe  KapTOTEKH), OJEKTPOHHBIA  KaTajor, ©0a3bl J@HHBIX [0  MPOQUIIO
00111€600pa30BaTEIBHOTO YUPEIKICHHUS;

* pa3pabaTbIiBaeT peKOMEHaTeIbHbIe Onbmuorpaduueckre mocodus (CrUcKu, 0030pHI,
yKa3areiau U T.11.);

* oOecnieunBaeT HHGOPMHUPOBAHKE TIOTH30BATENEH 00 HH()OPMAIITMOHHOHN PO TYKIINH;

B) OCYIIECTBIISIET muddepeHIpoBaHHOE O6ubIMoTeyHO-nH(MOPMAIIMOHHOE
o0ciyXMBaHUE 00yUaIOUTNXCS:

* TIpefocCTaBiisieT MH(POPMALMOHHBIE PECYpChl Ha pa3jIMYHBIX HOCUTENSX Ha OCHOBE
M3YYEHHUS UX UHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTEH;

* CO3/A€T YCJIOBUS JJIS pPEeIn3alii CAaMOCTOSITEILHOCTH B 00yUYeHHH, MTO3HABATEIbHOIM,
TBOPYECKOH JEATEIHHOCTH C OMOPOH Ha KOMMYHHKAIIMIO, CIIOCOOCTBYET Pa3BUTHIO HABBIKOB
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camMooOyuyeHHsT (y4acTHEe B CETEBBIX OJUMIIMAAAX, TEIEKOMMYHHMKAIIMOHHBIX IIPOCKTax B
CHUCTEME JUCTAHIIMOHHOTO O0yUCHHUS ),

* opraHuszyer OOy4YeHHE HaBBIKaM HE3aBHCUMOTO OHMOIMOTEYHOIO IIOJIb30BaTENs H
notpeduTens HHPOpPMaLUH, COACUCTBYET UHTErpalli KOMIUIEKCAa 3HaHUM, YMEHUH U HaBBIKOB
paboThI ¢ KHUTOH 1 HHPOPMaLUE;

* OKa3blBaeT WH(GOPMAIMOHHYI0 NOJJAEP)KKY B pELIEHUH 3aJay, BO3HHMKAIOIIUX B
mporecce ux y4eOHol, caMoo0pa3oBaTeIbHOM U JOCYTOBOM JEATEIILHOCTH,

* OpraHu3yeT MacCOBbIE MEPONPHUATHUS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOIIEH U
YUTATENLCKOU KYJIbTYPBI IMYHOCTH, COJCHCTBYET Pa3BUTUIO KPUTUYECKOTO MBIIILJICHHS,

* COJICHCTBYET WIEHAM IeJarorn4eckoro KOUIEKTHBA U aIMUHHUCTPALUU YUPEKICHUS B
OpraHu3aiy 00pa30BaTEIBLHOIO MPOLECCca U I0CyTa 00yJaomuxcs (IpocMOTp BUICO(PUIBMOB,
CD-nuckoB, Ipe3eHTaluy pa3BUBAIOIINX KOMIBIOTEPHBIX UIP);

* PYKOBOIHT BOCIUTATEIbHON pabOTOH MO MpaBMJIaM IOJIb30BaHUS KHUTOW B TpyIIax
IPOJJICHHOTO JIHS;

r) OCYIIECTBIISICT Qg depeHIMpOBaHHOE O6UOIMOTEeYHO-MH(POPMALITMOHHOE
00CITy’)KUBaHHE €1arorMuecKuxX paboOTHUKOB:

* BBIBIIACT MH(OPMAIMOHHBIE MOTPEOHOCTH M YJOBIETBOPSIET 3aIllPOCHI, CBSI3aHHBIE C
0o0y4yeHHEeM, BOCIUTaHUEM U 3[I0POBbEM JIETEI;

* BBIABIISICT WH(GOPMAIMOHHBIE MOTPEOHOCTH W YAOBJIETBOPSET 3alpochl B 00JIACTH
He1arornyeckuX MHHOBALMKA U HOBBIX TEXHOJIOTUH;

* coneicTByeT mNpo(hecCHOHAIBHOW KOMIETEHIMH, TOBBIIICHUIO KBAIM(UKAIIUH,
IPOBE/ICHUIO aTTECTALINY;

* co3zaeTr 0aHK MeAaroruueckoil WHGOpMalUU Kak OCHOBBI €IMHON WH(POPMALMOHHOM
CIIy’KOBl 00111e00pa30BaTEIBHOIO YUPEKACHUS, OCYILECTBIIAET HAKOIUICHHE, CUCTEMAaTU3aLUI0
UH(OPMALINH TI0 TIPEIMETaM, pa3iesiaM H TeMaM;

* OpraHu3yer JOCTyN K OaHKy MeJarorudyeckoil MHpopMmauuu Ha JHOObIX HOCHTENSX;
MIPOCMOTP BJIEKTPOHHBIX BEPCUH ME€IArOrMYECKUX U3JaHHUI;

* OCYyLIECTBIET Tekyulee uHbopMUpoBaHHE (IHM HHGOpMANMK, 0030pbl HOBBIX
NOCTYIUIEHUH W NyOnukanuii), uHGOPMUPOBaHHWE PYKOBOJACTBAa 00I1€00pa30BaTEIbHOTO
YUPEXKACHUS MO BONPOCaM yIpaBJiIeHUs: 00pa30BaTeIbHBIM IPOLIECCOM;

* TIOJJICPKUBACT JAEATENBHOCTH TIEJarorH4eckux paOOTHUKOB B OOJIACTH CO3JAHUS
MH(POPMALIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 AaHHBIX, Web-cTpaHuIl U T.11.);

* CITIOCOOCTBYET NMPOBEICHHUIO 3aHATHIA 110 (POPMHUPOBAHUIO HH(DPOPMAITMOHHON KYIIBTYPHI;
ABIsieTcd 0a30M A MPOBEJNEHMS MPAKTUYECKUX 3aHATHH 1o pabore ¢ MH(POPMAIMOHHBIMU
pecypcamu;

1) OCYULIECTBJISIET nuddepeHIpoBaHHOE O6uOIMOTeYHO-UH(OPMALITMOHHOE
00cIyXUBaHUE pOANUTENEH (MHBIX 3aKOHHBIX MPEJCTaBUTENEH) 00yJaromMuXCs:

* YJIOBJIETBOPSIET 3alpocChl MOJb30BaTeae U MHPOPMUPYET O HOBBIX MOCTYIUIEHUSX B
OMOINOTEKY;

* KOHCYJIBTHUPYET IO BOIIpOCAM OpraHU3alMM CEMEWHOr0 YTEHHUs, 3HAKOMHUT C
uH(popMaliel o0 BOCIIUTAHUIO JIETeH;

* KOHCYJIbTUPYET M0 BOMPOCcaM y4eOHBIX M3AaHUI 11 00y4yaromuxcsl.

IV. Opranuszanus gesiTeIbHOCTH OUOJINOTEKH

4.1 Hannuue yKOMIUIEKTOBaHHOM OMOIMOTEKH B 00I€00pa30BaTEIbHOM YUPEKACHUU
00513aTeNIbHO.

4.2. CtpykTypa OMOITUOTEKH, TOMHUMO TPAJIUIIMOHHBIX OT/AEIOB (aA00OHEMEHT, YNTATBHBII
3aj]1), MOKET BKIIOYATh OTHENbl y4eOHUKOB, MH(opMarmoHHO-OnOIMorpadguueckoir padoThI,
GOHI W crienUaTU3UPOBAHHBIN 337 PabOTHI ¢ MYJbTUMEIUHHBIMU U CETEBBIMU JTIOKYMEHTAMH,
MUHH-U31aTeIbCKUI KOMIUIEKC, MHOXKUTEJIbHYIO TEXHUKY U JP.

4.3. bubmuoreyHo-uHpopManoHHOe OOCITYy)KMBAaHHUE OCYIIECTBISCTCS Ha OCHOBE
610IMOTEeYHO-MH(POPMALTMOHHBIX PECYpPCOB B COOTBETCTBHUHM C YUEOHBIM M BOCIMTATEIBHBIM
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IIaHamM# 00111e00pa30BaTeNbHOTO YUPEXKACHUS, IPOrpaMMaMH, MPOEKTaMU U TUIAHOM pabOTHI
OMOTUOTEKH.

4.4. bubnuoTeka BIpaBe MPEIOCTABIATh IUIATHBIE OMOIMOTEYHO-MH(DOPMAITMOHHBIC
YCIYT'H, HepeueHb KOTOPBIX OIPEIEIIeTCsl YCTaBOM 00Ie00pa30BaTEeNbHOIO YUPEKACHUS

4.5. CrnoHcopcKas NOMOIIb, MOJIydeHHAass OMONMOTEKOW B BHJE ILIEJEBBIX CPEJCTB Ha
KOMILIEKTOBaHUE (DOHJIAa U 3aKYIIKYy 00OpYZOBaHUs, HE BJIE€YET 3a COOON CHM)KEHUSI HOPMATHBOB
U (wim) aOCONIOTHBIX pa3sMepoB (MHAHCHPOBAaHUS U3 OrKeTa 0011e00pa30BaTeIbLHOIO
yupexaeHus. JleHexHble CpelCcTBa 3a CHaHHYK OMOIMOTEKOM MakynaTrypy pacxXxoayroTcs Ha
yAy4IIeHHe MaTepHaIbHO-TEXHHUUECKOW 0a3pl OMONMMOTEKH, MOINHCKY MNpPOpECCHOHATBHBIX
U3JJaHU, KOMIUIEKTOBaHHE (POHIa TOKYMEHTOB.

4.6. B nensx obecrieueHHss MOJEPHU3AUN OMOIMOTEKH B YCIOBUSX MH(POpPMATHU3ALUU
o0pa3oBaHUsl M B Ipelenax CpeACTB, BBIICIAEMBIX YYpEAUTENSIMHU, 00IIe00pa3oBaTeIbHOE
yupexaeHue obecreunBaeT OnOINOTeKy:

. rapaHTHUPOBAHHBIM (uHaHCHPOBaHUEM KOMILIEKTOBAHHUS O6ubINOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BBIBOAUTCS OTACIBHO);

* HeOOXOAUMBIMHU CITY’K€OHBIMU U NPOU3BOACTBEHHBIMHU ITOMELICHUSMU B COOTBETCTBUU
CO CTPYKTypoll OHOIMOTEKM M HOpPMAaTUBAMU IO TEXHUKE OE30MacHOCTH JKCILTyaTalluu
KOMITbIOTEPOB (OTCYTCTBHUE BBICOKOH BJIa)KHOCTH, 3aIbIJICHHOCTH IOMELIEHHS, KOPPO3UOHHO-
AKTUBHBIX TIPUMECEH WM DJIEKTPOMPOBOSIIEH TBUIM) U B COOTBETCTBHH C TOJOXCHUSIMHU
CanlluH;

*  COBPEMEHHOM  AJIEKTPOHHO-BBIUYUCIUTEIFHOW,  TEICKOMMYHUKAIMOHHOW |
KOIMPOBAJIbHO-MHOXKUTEIBHON TEXHUKOM U HEOOXOIUMBIMH ITPOIPAMMHBIMH ITPOYKTaMH;

* PEMOHTOM U CEPBUCHBIM O0CITYKMBAaHUEM TEXHUKU U 000py10BaHUS OUOINOTEKY;

* OMOIMOTEYHON TEXHUKON U KaHLEISPCKUMU NIPUHAUICKHOCTIMH.

4.7. OO0meoOpa3oBaTeNbHOE YUYPEKIEHHE CO3MAaeT YCIOBHS JUII COXPAHHOCTH
annaparypbl, 000pyJI0BaHUS U UMYLIECTBA OUOINOTEKH.

4.8. OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTh M Ka4eCTBO KOMIUIEKTOBAHUS OCHOBHOTO
donna OUOIMOTEKH, KOMILJIEKTOBaHHE yueOHOro (oHAa B COOTBETCTBUHU C (eaepatbHbIMU
NEepeYHsIMH y4eOHUKOB M Yy4eOHO-METOAMYECKUX HW3JaHHWH, CO3JIaHHEe HEOOXOAMMBIX YCIOBUH
JUI IeSITeTbHOCTH OMOJIMOTEKH HECeT PYKOBOJAUTENb 0OIIe00pa3oBaTEIbHOIO YUPEXKIEHUS B
COOTBETCTBUH C YCTABOM YUPEKICHUSI.

4.9. Pexum pa®oTbl OMOIMOTEKH ONpeAesseTcs 3aBeYIOLIUM  OTAEIOM (CEKTOPOM)
oubmmorekn (OMONMMOTEKapeM) B COOTBETCTBUHM C TMPaBHJIAaMU BHYTPEHHETO paclopsiaka
oOmeoOpa3oBaresnibHOro  yupexaenus. Ilpu ompeneneHun pexnma paboTbl  OUOIMOTEKH
NpeIyCMaTpPUBACTCS BBIJCIICHHE:

* JIByX 4acoB pabO4yero BPEMEHU EKEIHEBHO Ha BBINOJIHEHHE BHYTPHOMOIMOTEUHOM
paboThI;

* OJTHOTO pa3a B MECSI] — CAHUTApHOTO JHA, B KOTOPBIH 00CIy)XKHBaHUE I0JIb30BaTENCH
HE MMPOU3BOINUTCS;

* HE MEHee OJIHOTO pa3a B MECAL — METOIUYECKOTO JTHS.

4.10. B unensix NOpOTHBOJEHCTBUS OSKCTPEMHUCTCKOW JAEATEIbHOCTH HAa TEPPUTOPUU
Poccuiickoit @enepanuu cornacHo cr.cT. 3, 13 denepanpHoro 3akonHa ot 25.07.2002 Nel14 ©3
«O  TPOTUBONEHCTBHM OSKCTPEMHUCTCKOW  JESTEIHHOCTH»  3allpPelIeHO  paclpoCTpaHeHHE
HKCTPEMHUCTCKOI JuTepaTypsl. ExkeroqHo BO Bpemsi MHBEHTapH3alMud OUOIMOTEYHOro (oHAA
3aBEAYIOMUNA OTIETIOM (CEKTOpOM) OMOIMoTeKH (OMOIMOTEKAph) U 3aMECTUTENh TUPEKTOPa 10
BP mpoBonsaT cBepky 6MONMMOTEYHOro (OHAA M MOCTYMAOLIEH JIUTEpaTypsl ¢ (heaepaibHbBIMU
CIHCKaMH YKCTPEMHUCTCKAX MaTEPUAIIOB.

4.11. B wmemax obecniedyeHUs] palMOHAIBHOTO HCIOJIB30BAaHUS WH(POPMALMOHHBIX
pecypcoB B paboTe ¢ I€ThbMHU U IOHOIIECTBOM OMOIHMOTEKa 00IIe00pa30BaTEILHOTO YUPEKACHUS
B3aUMOJIeicTBYeT ¢ OubimorekaMu MuHUCTEpCTBa KynbTyphl Poccuiickoit @enepanuu.
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V. Yupasienue. IItarsl

5.1. Yaopapienne OUOIHOTEKON OCYIIECTBISETCS B COOTBETCTBUM C 3aKOHOAATEIIbCTBOM
Poccniickoit denepanuy, CyOBEKTOB Poccuiickoit Denepanuu u yCTaBOM
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

5.2. OOmee pyKOBOJACTBO JESATENBHOCTHIO OMONMOTEKH OCYIIECTBIISAECT PYKOBOIHUTEIb
00111€00pa30BaTEIILHOTO YUPEIKICHUS.

5.3. PykoBomcTtBO  OMOMMOTEKOW  OCYIISCTBISICT  3aBEAYIOIIMA  OMOIMOTEKOMN
(OubmmoTeKapp), KOTOPBI HECET OTBETCTBEHHOCTh B IpENeNiaX CBOCH KOMIICTEHIIMH Iepe
O0IIECTBOM U PYKOBOAMUTENIEM O0IIE00pa30BaTENILHOTO YUPEKACHUS, OOYyYaIOUIMMHUCS, WX
ponuTenasiMu  (MHBIMH 3aKOHHBIMH TPEJCTABUTEIISIMH) 33 OpPraHM3allMI0 H  Pe3yJIbTaThl
NEeSTeIbHOCTH  OMONMOTEKHM B  COOTBETCTBUM C  (DYHKIMOHAIBHBIMH  OOS3aHHOCTSIMH,
PEIYyCMOTPEHHBIMU KBaJTH(PHUKAIIMOHHBIMA TPEOOBaHUSIMH, TPYIOBBIM JIOTOBOPOM M YCTaBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

5.4. 3aBenyromuii  oTaenoM (cekTopoMm) OubamoTeku (OMOIMOTEKaph) Ha3HAYACTCS
PYKOBOJUTENEM 00LIe00pa30BaTEIbHOIO YUPEKICHHS,  SBISCTCS YWICHOM IEeIarornyeckoro
KOJUICKTHBA U BXOJIMT B COCTaB MEAarorHuecKoro coBera 001eo0pa3oBaTeIbHOTO YUPEKJACHUSI.

5.5. Meroauueckoe COMPOBOXKICHUE JACSITEILHOCTH OMOIUOTEKH obecrnieunBaer
CHEIHUAINCT (METOAUCT) MO y4eOHBIM (POHIAM M IIKOJbHBIM OUOIMOTEKAaM OpraHa yrpaBiIeHHS
o0pa3oBaHMEM, YUYPEKICHHUS CHCTEMBl TEPENOJArOTOBKM W TIOBBIIICHUS KBAJTU(UKAIHH,
PETHOHAIBHOTO UH(OPMAIIMOHHOTO IICHTPA.

5.6. 3aBenyromuii otaenoM (cekropom) 6ubanMoreku (OubnnoTekapb) pa3padbaTbiBaeT U
NpPEICTaBIsIeT PYKOBOJUTEIO  00IIE0o0pa3oBaTeIBbHOIO  YUPEKICHHS Ha  YTBEPIKIACHUE
CJICAYIONINE JOKYMEHTBI:

a) MOJIOKEHHE 0 OMOIMOTEeKe, IPaBUIIa IMOJIb30BAHKS OMOINOTEKOM;

0) CTpYKTypy M IITaTHOE paclucaHue OMOIMOTEKH, KOTOpBIC pa3padaThIBAIOTCS Ha
OCHOBE O00BEMOB pabOT, OINPEHNCICHHBIX IOJIOKEHHEM O KOHKPETHOW OuOImoTeke
00111€00pa30BaTENBHOTO YUPEKICHHUS C UCIOIb30BaHNuEM «MeXOTpacieBbIX HOPM BPEMEHH Ha
npoIecChl, BhIMONHAeMbIe B OubOnuorekax» (IloctaHoBienne MuHHCTEpCTBA Tpyna U
coruanbpHOro pa3Butusa Poccutickoit deneparuu ot 3 despanst 1997 r. Ne 6);

B) IUIAHOBO-OTYETHYIO JOKYMEHTALHUIO;

T') TEXHOJIOTHYECKYIO JOKYMEHTAITHIO.

5.7. Tlopsanok  KOMIUIEKTOBaHUs IOTata OMOIMOTEKH  00IIe00pa30BaTENbHOTO
YUPEKACHUS PErTIAMEHTUPYETCS €r0 YCTaBOM.

5.8. Ha pabory B OuOIMOTEKYy NpPUHUMAIOTCA JIMLA, HMEIOIIKHE HEeO0OXOIUMYIO
npoeCCHOHATIBHYIO TOJTOTOBKY, COOTBETCTBYIONIYIO TpeOOBaHMUSAM KBATU(UKAIIMOHHON
XapakTEepPUCTUKH IO JODKHOCTH M MOJYYEHHOM  CHEeIMaJbHOCTH, MOJTBEP)KICHHYIO
JIOKyMeHTaMu 00 00pa30BaHMU U (MJIM) KBATH(PHUKALUH.

5.9. PabGoTHuKM OHUOIMOTEKM MOTYT OCYLIECTBIATH IEJaroru4ecKyro JAesTelbHOCTb.
CoBwmerienue OMOIMOTEYHO-UHPOPMAITUOHHOMN u MeIarornYecKon NEeSTETbHOCTH
OCYILECTBIIsIETCS. pA0OTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJIBHOI OCHOBE.

5.10. TpynoBbie OTHOIICHUS PAOOTHUKOB OMOIMOTEKHM U 00Ie00pa30BaTEIHLHOTO
YUPEKACHUS PETYTUPYIOTCS TPYIOBBIM  JIOTOBOPOM, YCJIOBUSL KOTOPOIO HE JIOJDKHBI
IIPOTUBOPEUYUTH 3aKOHOJATENbCTBY Poccniickoit denepanuu o Tpyne.

VI. IIpaBa u 0013aHHOCTH OHOJINOTEKH

6.1. PaGoTHHKM OMOAMOTEKH UMEIOT MPaBO:

a) CaMOCTOSATENTHHO BHIOMpaTh (QOPMBI, CpPEACTBA U METOAbl OUOIMOTEYHO-
UH(POPMALIMOHHOTO O0CTYXHBaHHUA 00pa30BaTENbHOTO M BOCHHUTATEIILHOTO IPOLECCOB B
COOTBETCTBMM C LEISIMH H 3aJadaMH, YKa3aHHBIMH B YycCTaBe 00Ieo0pa3oBaTeIbHOTO
YUPEKACHUS U MOJIOKEHUH 0 OMOIHOTEKe 00111e00pa30BaTeIbHOIO YUPEKICHHS;

0) MPOBOAUTH B YCTAHOBJIICHHOM TOPSIKE (PaKyIbTaTUBHBIC 3aHATHUS, YPOKH H KPYKKH
6ubnmoTeyHo-Onbmorpaduyeckux 3HaHUN U HH(POPMALIMOHHOHN KYJIbTYpHI,

B) ONpEENsATh HCTOYHNKH KOMIUIEKTOBAaHHUS HH(POPMAIIMOHHBIX PECYpPCOB;
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T') U3bIMATh U PEANN30BBIBATH JOKYMEHTHI U3 (JOHIOB B COOTBETCTBUHU C MHCTPYKIHEH 110
ydery oubiuoredHoro GoH/a;

) ONpeAensiTh B COOTBETCTBHM C MpaBWJIAMH  II0Jb30BaHUS  OMONIMOTEKOM
0011e00pa30BaTeIHLHOTO YUpEXICHUS, YTBEPKJACHHBIMU PYKOBOAMTETIEM
00111€00pa30BaTEIBHOTO YUPESKICHHUS, U TIO COTIACOBAHUIO C POAMTEIBCKHMM KOMHUTETOM HIIU
MOMEYUTEILCKUM  COBETOM BHUABI M pa3Mepbl KOMIIGHCAMU yIiepOa, HaHECEHHOTO
MI0JIb30BATEIAMH OMOIMOTEKH;

€) BHOCHUTH IMPEMJIOKEHUS PYKOBOAUTEIIO OO0IIE00pa30BaTENbHOIO YUPESKICHUS I10
COBEPILICHCTBOBAHHUIO OIUIATHI TpPYyJda, B TOM 4HCIe HaA0aBOK, JOMJIAT W TNPEMHPOBAHUS
pabOTHUKOB OMOMMOTEKH 3a JOMOJHHUTEIbHYIO paboTy, HE BXOJSIIYI0 B KPYr OCHOBHBIX
00s13aHHOCTE paOOTHUKOB OMOJIMOTEKH; IO KOMIICHCAIIHOHHBIM MEPONPHUSITHSIM, CBA3aHHBIM C
BPEIHBIMH yCIOBHSMH TpyAa (OmOInMoTeuHas MbUIb, IMPEBBINICHHE HOpMaTHBa pPaOOTHI Ha
KOMITBIOTEPE).

’K) ydacTBOBaThb B YIpPAaBJIEHUU OO0IIE00pa30BaTEIbHBIM YUPEKICHHUEM B MOPSJIKE,
OTIpeNIeNIsIEMOM YCTaBOM 3TOTO YUPEKICHUS;

3) UMEThb eXEroJHbld OTmycK 28 KaleHIapHBIX JHEH U JOMOJHUTEIbHBIN
OIJIAYMBAEMBII OTITYCK B COOTBETCTBHH C KOJUICKTUBHBIM JIOTOBOPOM MEXKIy paOOTHHKAMH U
PYKOBOJCTBOM OOI1I€00pa30BaTEIbHOTO YUPEKACHUS UM MHBIMU JIOKaJIbHBIMA HOPMATHBHBIMU
aKTaMH;

1) OBITH TPEICTABICHHBIMH K Pa3IMYHBIM (hopMaM MOOIIPEHHs, HarpajgaM U 3HaKaM
OTJIMYUS, IPETyCMOTPEHHBIM I PAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJaTeNIbcTBOM Poccuiickoit denepannu B paboTte
OMOIMOTEYHBIX ACCOIMALINN HITH COIO30B.

6.2. PaboTHHKY OUOIHOTEKN 00s3aHbIL:

a) 00eCTeynTh MOJIb30BATEISIM BO3MOKHOCTh pabOTHl C MH(OPMAIIMOHHBIMH PECYpCaMH
OMOJINOTEKH;

0) nH(MOPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABISIEMBIX OMOIHOTEKOMN YCIIyT;

B) 00eCreunTh HAyYHYI0 OpraHu3anuio GOHI0B U KaTajaoros;

r) popmupoBaTh GOH/IBI B COOTBETCTBUM C YTBEPKICHHBIMU (DeiepaabHbIMU MTEPEUHIMU
y4eOHbIX HM3JaHUH, 00pa3oBaTEIbHBIMH IMpOorpaMMaMu 0O0IIe00pa30BaTEIbHOIO YUPEKICHHUS,
WHTEpEecaMu, MOTPEOHOCTSIMU U 3alPOCAMH BCEX KATETOPHUI MOJIb30BATEINIECH;

1) COBEpULICHCTBOBAaTh  MH(pOpManMOHHO-OMONMorpadpuueckoe u  OuOAMOTEUHOE
o0CITy>)KHBaHHE TOJIb30BATENEH;

€) o0ecrneynBaTh COXPAaHHOCTb HCIIOJNIB30BaHMS HOcuTenedl uHpopmanuu, ux
CHCTEMaTH3aIHI0, Pa3MEIICHNE U XPaHCHHE;

&) obecreunBaTh peXUM pabOThl B COOTBETCTBUHU C MOTPEOHOCTAMHM MOJIb30BaTENIeH U
paboToii 00111e00pa30BaTENBHOTO YUPEKICHHUS;

3)  OTUUTHIBATBCS B  YCTAaHOBJICHHOM  TMOpPAJAKE  Mepel  PyKOBOAUTENIEM
0011e00pa30BaTEIBLHOTO YUPEKICHUS;

1) MOBBIIIATH KBATU(DUKAIIUIO.

VII. IIpaBa 1 00513aHHOCTH OJIb30BaTe el OM0JIMOTeKH

7.1. [Tonb3oBarenu 6UOAMOTEKH UMEIOT IPABO:

a) ToJy4yaTb TOJHYHO HMHpOpMaUMioO O cocTaBe OubiauoreuyHoro  (oHIa,
WH(POPMAIIMOHHBIX PEeCypcax | MPeIoCTaBIIEMbIX ONOIMOTEKOH ycIyrax;

0) M0JIb30BATHCS CIIPABOYHO-OMOIMOrpauIecKuM anmapaTromMm OUOINOTEKY;

B) TMIOJIy4aTh KOHCYJIBTAllHOHHYIO TIOMOIIF B TIOMCKE W BBIOOPE HCTOYHHKOB
uHpOpMaINH;

T') TOJIy4aTh BO BPEMEHHOE I0JIb30BaHe Ha aDOHEMEHTE M B YUTAJIHHOM 3ajie TIeYaTHbIC
U3JJaHNs, ayAMOBU3YaJIbHBIE IOKYMEHTHI M JPyTrue UCTOYHUKU UH(OpMaIuuy;

1) IPO/ITIEBATh CPOK TIOJIH30BAHUS JTOKYMEHTAMU;

€) THoJydYarh TEMaTUYECKHUE, ¢axTorpadpuyeckue, YTOYHSIOIINE u
oubmmorpaduieckue cCupaBku Ha OCHOBE (oHAa OUOITNOTEKH;
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) TIONy4aTh KOHCYIBTAallMOHHYIO TIOMOIIb B pabore ¢ wuHpopManueil Ha
HEeTPaTUIIMOHHBIX HOCUTENSIX MPH MOJIb30BAHUH AIEKTPOHHBIM U UHBIM 000pYI0BAaHUEM;

3) y4acTBOBATh B MEPONPHUATHSIX, IPOBOJAUMBIX OUOINOTEKOI;

M) TOJIb30BaThCS IUIATHBIMU YCIyTaMH, MPeIOCTaBISEMbIMH OHOIMOTEKON, COTJIacHO
ycraBy oOmieoOpa3oBarenbHOro  yupexaeHuss u  [lomokeHWio O TJIATHBIX — yClyrax,
YTBEPKACHHOMY PYKOBOJIUTENIEM 00IIe00pa30BaTEIbHOTO YUPEKICHUS;

K) oOpamarbcsi JUIs pa3pelieHuss KOH(MIMKTHOH CUTyallud K PYKOBOJHUTEIIO
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

7.2. ITonb3oBareny OMOAMOTEKH 0OsI3aHbL:

a) coOroaTh IpaBuUIIa MOJIL30BAHUS OMOINOTEKOM;

0) GepeXHO OTHOCHUTHCS K MPOU3BENICHHUM IeYaTu (He BBIPBIBATh, HE 3aru0aTh CTPAHHII,
HE JleJaTh B KHUraX MOJYepKUBAHMM, TOMETOK), MHBIM JOKYMEHTaM Ha Pa3jMYHbIX HOCUTEISX,
000py1I0BaHUIO0, HHBEHTAPIO;

B) NMOJJIEP>KUBATH MOPSAOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTyIE OMOIHOTEKH,
pAacIoNoKeHMs KApTOYEK B KaTajaorax U KapToTeKax;

I) TOJb30BAaThCA IEHHBIMU M CIPABOYHBIMH JOKYMEHTaMU TOJBKO B TOMEIICHUH
OMOIHOTEKH;

) yOenutbcs TpU TMOJYYEHUHU JIOKYMEHTOB B OTCYTCTBHHM JAe(EeKTOB, a mpu
oOHapy>KeHHH MPOUHPOPMHUPOBATH 00 3TOM paboTHUKA OmOMMOTEKH. OTBETCTBEHHOCTH 32
oOHapyxeHHbIE 1e(DEeKTHI B CAABAEMbIX TOKYMEHTaX HECET MOCIEAHHIA MT0JIb30BATEb;

€) paclHCHIBATHCS B YUTATENHCKOM (HOPMYJsipe 3a KaKIbIH MOJYYCHHBIH TOKYMEHT
(uckirouenue: odyyaroniuecs 1—4 knaccos);

) BO3BpallaTh JOKYMEHTHI B OUOIMOTEKY B YCTAHOBJICHHBIE CPOKH.

3) cormacHo c1.1073,1074 I'pakmanckoro kojaekca Poccuiickoit denepanum 3a Bpen,
NPUYMHEHHBIH HECOBEPIICHHOJETHUM, HE JOCTHTIIMM YeTHIPHAALATH JIeT (MaJoJIEeTHUM),
OTBEUAIOT €ro poAUuTeH (YCHIHOBUTENHN) UM ONEKYHBI, €CIIU HE JOKaXYT, YTO Bpell BO3HUK HE
no ux BUHE. HecoBepumieHHONETHHE B BO3pAcT€ OT YETHIPHAIIATHA 1O BOCEMHAIIATH JIET
CaMOCTOSITENIbHO HECYT OTBETCTBEHHOCTb 3a MPUYMHEHHBIN Bpea Ha OOMIMX OCHOBAHHSIX.
OpHako B ciydyae, KOrJa Yy HECOBEPUICHHOJIIETHETO B  BO3pacTe OT YETBIPHAIIATH M0
BOCEMHA/IIIATH JIET HET JOXOJI0B WJIM WHOTO UMYIIECTBA, JOCTATOYHBIX ISl BO3MEIICHUS Bpela,
Bpell JOJDKEH OBITh BO3MEIICH IIOJIHOCTBIO WM B HEIOCTAIOUIMA YacTH €ro pPOJUTENSIM
(YCBIHOBUTEISIMH ) WJIH TIOTICUUTENEM, €CIIM OHHM HE JOKAXKYT, YTO BPeJl BO3HUK HE TI0 UX BHHE.

1) MOJHOCTBIO PACCUUTATHCS C OMOIMOTEKOM 110 UCTEUEHUH CpOKa 00yUueHUs Wi paboThl
B 00111€00pa30BaTEIbHOM YUPEXKICHUU MYTEM CIaYll KHUT WUJIH CIIPABOYHBIX JOKYMEHTOB.

7.3. Ilopsiiok 1moJib30BaHUs OMOINOTEKOM:

a) 3amuch oOO0yyarommxcs OOIIeoO0pa3oBaTENbHOTO YUYPEKACHHS B OHOIHOTEKY
MIPOM3BOJIUTCS 110 CIIUCOYHOMY COCTaBY KJIacca B MHIUBUIYaJTbHOM MOPSIKE, MEAarOrHUECKUX U
UHBIX paOOTHUKOB 001e00pa30BaTEILHOTO YUPEXKACHUs, poauTeNel (MHBIX 3aKOHHBIX
MIPEICTaBUTENEH ) 00YUaAIOIIUXCS — T10 TACIOPTY;

0) nmepeperucTpalus nojib3oBaTeneil OnOIMOTEKU MPOU3BOJUTCS €KET0IHO;

B) JOKYMEHTOM, IIOATBEPXKJAIOIIMM I[IpaBO TMOJIb30BaHUS OUOIMOTEKOM, sBiseTCS
YUTATEIHCKUN POpPMYIISp;

B) YMTATENbCKUUA QOopMyssip (UKCHPYET NaTy BBbIJAYM TOJb30BATENI0 JOKYMEHTOB M3
¢doHa GMOTMOTEKN U UX BO3BPALICHUS B OUOINOTEKY.

7.4. TlopsiioKk 1m0JIb30BaHNs AOOHEMEHTOM:

a) MOJB30BATENIM UMEIOT MPaBO MOJYYHTh HA JIOM U3 MHOTOTOMHBIX M3JaHUN HE Oolee
JIBYX TOKyMEHTOB OJTHOBPEMEHHO;

0) MakcHMaJbHBIE CPOKHU TOJIb30BAHUS JOKYMEHTAMHU:

— y4eOHUKH, yueOHbIE TOCOOMS — y4eOHBIH TO/I;

— Hay4HO-TIONYJsipHAs, TO3HABATENbHAS, XYJ0KECTBEHHAs IuTeparypa — | Mecsir,

— NEPUOANYECKHUE U3IAHUS, U3IaHUS MTOBBIIIEHHOTO cripoca — 15 nHel;

B) TOJB30BATENIM MOTYT MPOJUIUTH CPOK TMOJB30BaHUs JOKYMEHTAMH, €CIH Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOIH30BATEICH.
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7.5. IlopsA0oK MOJIL30BAHUS YNTAJbHEIM 3aJI0M:

a) TOKYMEHTBI, TpeTHa3HaYCHHBIC )11 Pa0OTHl B YHTAILHOM 3aJie, Ha JIOM HE BBIJIAIOTCS;

0) SHIMKJIONEANH, CIPABOYHUKH, PEIKHE, IICHHBIE M UMEIONINECS B EAMHCTBEHHOM
9K3EMILIAPE JTOKYMEHTBI BBIJIAIOTCS TOJIBKO JIJIsi pa0OTHI B YUUTAIBHOM 3aJI¢;

7.6. ITopsiyiok pabOThI ¢ KOMIBIOTEPOM, PACIIOIOKESHHBIM B_OMOJINOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYAaCTHHUKOB OOpa30BaTEIIBHOIO MPOIECcCa MPOU3BOJAUTCS B
MPUCYTCTBUH COTPYIAHHUKA OUOIHOTEKH;

0) pasperaercs paboTa 3a OJJHUM IIEPCOHAIBHBIM KOMITBIOTEPOM He 00JIee IBYX YeIOBEK
OJIHOBPEMEHHO;

B) IMOJIb30BaTE]Ib UMEET IPAaBO padOTaTh ¢ HETPATUIIMOHHBIM HOCHTEIEM HH(OpMAIUN
MocJie MPeBAPUTEIHLHOTO TECTHPOBAHUS €r0 pAOOTHUKOM OUOITHOTEKH;

I) IO BCEM BoIpocaM Ioncka uHpopMmanuu B VHTEpHETE IOJIb30BaTENlb JOJKCH
oOpamatbess K pabOTHUKY OMONMOTEKH; 3amperiaercsi oOpaieHne K pecypcam HWHTepHera,
IIPEITOJIAraroIIMM OILIATY;

1) paboTa C KOMITBIOTEPOM TIPOU3BOJUTCS COTJACHO YTBEPKICHHBIM CaHUTApPHO-
TUTHEHUYCCKUM TPEOOBAHHSIM.
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